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BUBJECT: Meebing of OTR Employeces

L. Thers will be e sexies of zﬁe&tingﬂ for OTR cmyp‘!.oycea w6 be held
Guring the month of November, at which time the Divector of Droining will
discuss topies of parbiculay concern and interest to S0 desipgnees.,
2.  For persomnel in the Hesdquarters area weetings will be held in
the R&S Auditordiun on Monday, ¢ November and on Toesdsy, 17 Novenher st
1600; and srwangements will be mode for a special acsenbly ot R 29X1A
-’ persomnel. ot the bose.

3. Abtendance at one of the headguarters meetings 1 mendatory fou
zach OIR career amployee in the ares. AlGhough not reguired to atitend,
shaff employses detafled to OIR asre welcome ob either of these weetings.

L. Bchool and Staff Chiefs wills

@« Determine vho chould attend each of the schoduled sessions

80 a8 o cavse minlmwm disrupblon to ou-godng activities.

be Hotify the Begistraxy in advence of the meeblng of the nunbeys
o athend cach session so that tenporary arvrangemants mey be made o

supplenent the seating accommwdeblons which have hoen arranged for

N _ _

MATREEN BATRD
Director of Treining
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